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APPENDIX E. AUTOMATED CONFORMANCE RULES FOR TEMPLATE FIELDS  
Values for some EDGAR data fields must be presented in a specific "conformed" format. These 
values are listed within this section:  

1. 8-K Items  

2. Fee Payment Method  

3. Self Regulatory Organizations (SROs)  

4. Submission and/or Document Type  

5. Relationship  

6. Period  

E.1 8-K Items  
The various Form 8-K submissions require reporting of one or more specific events by 
specifying the Item Number for each reportable event. Table E-1: Form 8-K Item Numbers for 
Reportable Events, specifies the Item numbers to use for the reportable events.  

Form 8-K submissions prior to August 23, 2004, used a different numbering scheme for the 
reportable events. Query commands for 8-K Items require both the new item number and the old 
number to be specified when searching for 8-K items reported before and after August 23, 2004. 
Table E-1 specifies both the new and old item numbers. The table is divided into sections of 
related reportable events.  

Table E-1: Form 8-K Item Numbers for Reportable Events  

Item 
No.  

Event Title  Item 
No. 

Prior to 
8/23/04 

Event Title - Prior to 8/23/04 

 Section 1 - Registrant's Business and 
Operations  

  

1.01  Entry into a Material Definitive Agreement    

1.02  
Termination of a Material Definitive Agreement  

  

1.03  Bankruptcy or Receivership  3 Bankruptcy or Receivership  

 Section 2 - Financial Information   

2.01  Completion of Acquisition or Disposition of 
Assets  

2 Acquisition or Disposition of 
Assets  

2.02  Results of Operations and Financial Condition  12 Results of Operations and 
Financial Condition  

2.03  Creation of a Direct Financial Obligation or an 
Obligation under an Off-Balance Sheet 
Arrangement of a Registrant  
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Item 
No.  

Event Title  Item 
No. 

Prior to 
8/23/04 

Event Title - Prior to 8/23/04 

2.04  Triggering Events That Accelerate or Increase 
a Direct Financial Obligation or an Obligation 
under an Off-Balance Sheet Arrangement   

  

2.05  Cost Associated with Exit or Disposal Activities   

2.06  Material Impairments    

 Section 3 - Securities and Trading 
Markets  

  

3.01  Notice of Delisting or Failure to Satisfy a 
Continued Listing Rule or Standard; Transfer 
of Listing  

  

3.02  Unregistered Sales of Equity Securities    

3.03  Material Modifications to Rights of Security 
Holders  

  

 Section 4 - Matters Related to 
Accountants and Financial Statements  

  

4.01  Changes in Registrant’s Certifying Accountant  4 Changes in Registrant’s 
Certifying Accountant  

4.02  Non-Reliance on Previously Issued Financial 
Statements or a Related Audit Report or 
Completed Interim Review  

 

 Section 5 - Corporate Governance and 
Management  

 

5.01  Changes in Control of Registrant  1 Changes in Control of 
Registrant  

5.02  Departure of Directors or Certain Officers; 
Election of Directors; Appointment of Certain 
Officers; Compensatory Arrangements of 
Certain Officers  

6 Resignations of Registrant's 
Directors  

5.03  Amendments to Articles of Incorporation or 
Bylaws; Change in Fiscal Year  

8 Change in Fiscal Year  

5.04  Temporary Suspension of Trading Under 
Registrant's Employee Benefit Plans  

11 Temporary Suspension of 
Trading Under Registrant's 
Employee Benefit Plans  

5.05  Amendments to the Registrant’s Code of 
Ethics, or Waiver of a Provision of the Code of 
Ethics  

10 Amendments to the 
Registrant’s Code of Ethics  

5.06  Change in Shell Company Status   
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Item 
No.  

Event Title  Item 
No. 

Prior to 
8/23/04 

Event Title - Prior to 8/23/04 

5.07 Submission of Matters to a Vote of Security 
Holders 

  

 Section 6 - Asset-Backed Securities   

6.01  
ABS Informational and Computational Material  

 

6.02  Change of Servicer or Trustee   

6.03  Change in Credit Enhancement or Other 
External Support  

 

6.04  Failure to Make a Required Distribution   

6.05  Securities Act Updating Disclosure   

 Section 7 - Regulation FD   

7.01  Regulation FD Disclosure  9 Sales of equity securities 
pursuant to Regulation S  

 Section 8 - Other Events   

8.01  Other Events  5 Other Events  

 Section 9 - Financial Statements and 
Exhibits  

  

9.01  Financial Statements and Exhibits  7 Financial Statements and 
Exhibits  

(none)  (not on list)  13 Receipt of an Attorney's 
Written Notice Pursuant to 17 
CFR 205.3(d)  

 

E.2 Fee Payment Method  
FEE PAYMENT METHOD -- Values acceptable with the METHOD data field.  

LOCKBOX   FEDWIRE  

 

E.3 Self-Regulatory Organization (SROS)  
SELF-REGULATORY ORGANIZATIONS -- Values acceptable with the SROS data field. 

ORGANIZATION  VALUE  

American Stock Exchange  AMEX  

New York Stock Exchange Archipelago ARCA 
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ORGANIZATION  VALUE  

Boston Stock Exchange  BSE  

Chicago Board Options Exchange  CBOE  

Chicago Stock Exchange  CHX  

Financial Industry Regulatory Authority FINRA 

International Stock Exchange  ISE  

National Association of Securities Dealers  NASD  

National Stock Exchange  NSX  

New York Stock Exchange   NYSE  

Pacific Exchange, Inc.  PCX  

Philadelphia Stock Exchange  PHLX  

Not Applicable  NONE  

 

E.4 Submission and/or Document Types  
SUBMISSION AND/OR DOCUMENT TYPES -- Values acceptable with the TYPE data field.  

1. The following SUBMISSION TYPE data field values are acceptable:  

DESCRIPTION  VALUE  

EDGAR name of required submission  (All submission types listed in Chapter 3 and APPENDIX 
C)  

Correspondence Submission (Template 
4)  

CORRESP  

Modular Submission (Template 5)  MODULE  
Segment Submission (Template 5)  SEGMENT  

 

2. The following DOCUMENT TYPE data field values are acceptable: 

DESCRIPTION VALUE 
Cover letter  COVER  
Correspondence document   CORRESP  
NASAA document   EU-1  

Type 1 Module or Segment document  TYPE 1  

Name of submission type you must file   (All submission types listed in Chapter 3 and 
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APPENDIX C)  

Exhibits under Regulations S-K for Investment 
Companies 
 

See examples of Document Type Values for 
Investment Company Exhibits for Certain Forms 
following these tables. 

 

3. The following DOCUMENT TYPE data field values are acceptable for exhibits under 
Regulations S-K and Regulations S-B. See examples of Document Type Values for 
Investment Company Exhibits for Certain Forms following this table. The Document Type 
Values for the XBRL Voluntary Financial Reporting Program on the EDGAR System is also 
shown following the examples for Investment Company Exhibits.  

Regulation S-K 
(229.601)DESCRIPTION  Regulation S-B (228.601)DESCRIPTION  VALUE 

(1) Underwriting agreement  (1) Underwriting agreement  EX-1  

(2) Plan of acquisition, reorganization, 
arrangement, liquidation or succession  

(2) Plan of purchase, sale, reorganization, 
arrangement, liquidation or succession  

EX-2  

(3) (i) Articles of incorporation  (3) (i) Articles of Incorporation  EX-3.(i)  

(ii) Bylaws  (ii) Bylaws  EX-3.(ii)  

(4) Instruments defining the rights of 
security holders, including indentures  

(4) Instruments defining the rights of 
security holders, including indentures  

EX-4  

(5) Opinion re legality  (5) Opinion on legality  EX-5  

(6) [Reserved]  (6) No exhibit required   

(7) Correspondence from an independent 
accountant regarding non-reliance on a 
previously issued audit report or 
completed interim review  

(7) Correspondence from an independent 
accountant regarding non-reliance upon a 
previously issued audit report or 
completed interim review  

EX-7  

(8) Opinion re tax matters  (8) Opinion on tax matters  EX-8  

(9) Voting trust agreement  (9) Voting trust agreement and 
amendments  

EX-9  

(10) Material contracts  (10) Material contracts  EX-10  

(11) Statement re computation of per 
share earnings  

(11) Statement re: computation of per 
share earnings  

EX-11  

(12) Statements re computation of ratios  (12) No exhibit required  EX-12  

(13) Annual report to security holders, 
Form 10-Q and 10-QSB, or quarterly 
report to security holders1  

(13) Annual report to security holders for 
the last fiscal year, Form 10-Q or10-QSB 
or quarterly report to security holders1  

EX-13  
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Regulation S-K 
(229.601)DESCRIPTION  Regulation S-B (228.601)DESCRIPTION  VALUE 

(14) Code of Ethics  (14) Code of ethics  EX-14  

(15) Letter re unaudited interim financial 
information  

(15) Letter on unaudited interim financial 
information  

EX-15  

(16) Letter re change in certifying 
accountant4  

(16) Letter on change in certifying 
accountant4  

EX-16  

(17) Correspondence on departure of 
director  

(17) Letter on departure of director  EX-17  

(18) Letter re change in accounting 
principles  

(18) Letter on change in accounting 
principles  

EX-18  

(19) Report furnished to security holders  (19) Reports furnished to security holders  EX-19  

(20) Other documents or statements to 
security holders  

(20) Other documents or statements to 
security holders or any document 
incorporated by reference  

EX-20  

(21) Subsidiaries of the registrant  (21) Subsidiaries of the small business 
issuer  

EX-21  

(22) Published report regarding matters 
submitted to vote of security holders  

(22) Published report regarding matters 
submitted to vote of security holders  

EX-22  

(23) Consents of experts and counsel  (23) Consents of experts and counsel  EX-23  

(24) Power of attorney  (24) Power of attorney  EX-24  

(25) Statement of eligibility of trustee  (25) Statement of eligibility of trustee  EX-25  

(26) Invitations for competitive bids  (26) Invitations for competitive bids  EX-26  

(27) through (30) [Reserved]  (27) through (30) [Reserved]   

(31) Rule 13a-14(a)/15d-
14(a)Certifications  

(31) Rule 13a-14(a)/15d-
14(a)Certifications  

EX-31  

(32) Section 1350 Certifications  (32) Section 1350 Certifications  EX-32  

(33) Report of compliance with servicing 
criteria for asset-backed securities  

(33) Report of compliance with servicing 
criteria for asset-backed securities  

EX-33  

(34) Attestation report on assessment of 
compliance with servicing criteria for 
asset-backed securities  

(34) Attestation report on assessment of 
compliance with servicing criteria for 
asset-backed securities  

EX-34  

(35) Servicer compliance statement  (35) Servicer compliance statement  EX-35  
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Regulation S-K 
(229.601)DESCRIPTION  Regulation S-B (228.601)DESCRIPTION  VALUE 

(99) Additional exhibits  (99) Additional exhibits  EX-99  

(100) XBRL-Related Documents  (100) XBRL-Related Documents  EX-100  

(101) XBRL-Related Documents  (101) XBRL-Related Documents  EX-101  

Other exhibit selections are as follows:  
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Examples of Document Type Values for Investment Company Exhibits for Certain Forms: 

  
 

 
* Name of exhibit may vary depending on the specific content of the exhibit.  

Note: You may include up to fourteen characters after the decimal point in the document type 
value. 
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Examples of Document Type Values for Investment Company Exhibits For Filings Made 
on Forms N-8B-2 and S-6:  

Notes: (1) The content of this exhibit shall be supplied separately as confidential information 
pursuant to rule 45a-1 (in paper format).  

(2) You may include up to fourteen characters after the decimal point in the document 
type value.  

Examples of Document Type Values for Investment Company Exhibits Filed with Form N-
SAR:  

ITEM 77   

B  EX-99.77B ACCT LTTR  

C  EX-99.77C VOTES  

D  EX-99.77D POLICIES  

E  EX-99.77E LEGAL  

F  EX-99.77F CHNG DEBT  

G  EX-99.77G DEFAULTS  

H  EX-99.77H CHNG CNTRL  

I  EX-99.77I NEW SECUR  

J  EX-99.77J REVALUATN  

K  EX-99.77K CHNG ACCNT  

L  EX-99.77L NEW ACCTNG  
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ITEM 77   

M  EX-99.77M MERGERS  

N  EX-99.77N RULE 2A-7  

O  EX-99.77O RULE 10F-3  

P  EX-99.77P EXMPT INFO  

Q1  EX-99.77Q1 OTHR EXHB  

Q2  EX-99.77Q2 ITEM 405  

 

Examples of Document Type Values for Exhibits Filed with Form N-CSR:  
EX-99.CERT  

EX-99.906CERT  

EX-99.CODE ETH  

EX-99.Rule23C1  

 

Examples of Document Type Values for Exhibits Filed with Form N-Q:  
EX-99.CERT  

 

Examples of Document Type Values for Exhibits Attached to Filings as XBRL-Related 
Documents for the XBRL Voluntary Financial Reporting Program:  

Document Type  Description  Filename 
Extension 

EX-100.INS  XBRL Instance document (Required)  *.xml  

EX-100.SCH  XBRL Taxonomy Extension Schema document  *.xsd  

EX-100.CAL  XBRL Taxonomy Extension Calculation Linkbase document  *.xml  

EX-100.DEF  XBRL Taxonomy Extension Definition Linkbase document  *.xml  

EX-100.LAB  XBRL Taxonomy Extension Labels Linkbase document  *.xml  

EX-100.PRE  XBRL Taxonomy Extension Presentation Linkbase document  *.xml  

EX-100.REF  XBRL Taxonomy Extension Reference Linkbase document  *.xml  

 

Notes:  
(1) You may include up to fourteen characters after the decimal point in the document 

type value.  
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(2) When using the values EX-1 through EX-99, you may add characters after a decimal 
point to further define the exhibit being submitted. For example: EX-10.24 Supply 
contracts  

(3) You may not attach exhibits to document types CORRESP, modules, or segments.  

(4) The number and types of documents you can submit are limited. Please see the 
DOCUMENT COUNT data field for more information.  

(5) A correspondence filing may include up to 100 correspondence documents. 

(6) Although the Reference Linkbase file is a valid attachment type, at the moment it is 
not used.  

 

E.5 Relationship  
The following values are valid for the RELATIONSHIP data field to represent the terms 
described below. The RELATIONSHIP data field is acceptable only with the 144 submission 
types (and amendments to these submissions) used for reporting stock ownership.  

 

DESCRIPTION   VALUE  

Owner of more than 10% of Subject 
Company  

Owner  

Director of Subject Company  Director  

Officer of Subject Company  Officer  

None of the above  Other  

 

E.6 Period  
You CAN use a future date in the PERIOD data field within the following submission types:  

 

6-K  6-K/A  DEF 14A  DEF 14C  

DEFN14A  N-23C-2  N-23C-2/A  N-23C3A  

N-23C3A/A  N-23C3B  N-23C3B/A  N-23C3C  

N-23C3C/A  PREM14C  PRE 14A  PRE 14C  

PREM14A  PREN14A    

 

You CANNOT use a future date in the PERIOD field within the following submission types:  

 

10-D  10-D/A  10-K  10-K/A  

10KSB  10KSB/A  10-KT  10-KT/A  
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10-Q  10-Q/A  11-K  11-K/A  

10-QT  10-QT/A  13F-HR  13F-HR/A  

11-KT  11-KT/A  18-K  18-K/A  

13F-NT  13F-NT/A  24F-2NT  24F-2NT/A  

20-F  20-F/A  8-K  8-K/A  

40-F  40-F/A  8-K12G3  8-K12G3/A  

8-K12B  8-K12B/A  ANNLRPT  ANNLRPT/A  

8-K15D5  8-K15D5/A  N-27D-1  N-27D-1/A  

ARS  ARS/A    
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APPENDIX F. GLOSSARY OF COMMONLY USED TERMS, ACRONYMS AND 
ABBREVIATIONS  

 

ACCEPTANCE 
MESSAGE 

Notification from the SEC that an electronic submission has met the 
minimum filing requirements and been accepted by EDGAR. If the 
submitter or filer has an Internet electronic mail (e-mail) address, the 
acceptance messages are sent by e-mail to that account. Acceptance 
messages are also sent to all Internet e-mail addresses on the 
Notification page.  

ACCEPTANCE 
REVIEW 

Procedural checks performed by EDGAR to determine whether a 
filing meets certain minimum filing requirements. The requirements 
may relate to the composition and completeness of the submission 
package, as well as to the particular type of filing being made. 

ACCEPTED The term that describes a filing that has successfully passed 
acceptance review. 

ACCESSION 
NUMBER 

A unique number generated by the EDGAR system for each 
electronic submission. Accession numbers are reported to submitters 
and filers in the acceptance and suspense messages. Assignment of 
an accession number does not mean that EDGAR has accepted your 
submission. 

ASCII American Standard Code for Information Interchange. The ASCII 
character code must be used for asynchronous transmissions. 

ASCII/SGML  This is our term for SGML documents in ASCII format that differ 
from the HTML document format that EDGAR also supports. 

ASYNCHRONOUS A method of data transmission. 

BROWSER Commercially available software used in viewing on the Internet. 
The most popular versions are Netscape and Internet Explorer. 

CCC CIK Confirmation Code 

CENTRAL INDEX 
KEY (CIK) 

A unique number assigned by the SEC, distinguishing the company 
or individual to which it is assigned. Used by EDGAR to identify 
either a submitter (LOGIN CIK) or filer. 

CIK Central Index Key 

CIK CONFIRMATION 
CODE (CCC) 

An eight-character code that EDGAR uses in conjunction with the 
CIK to authenticate a filer.  

CLASS (CONTRACT) 
IDENTIFIER 

Unique identifier assigned by SEC to each class (contract) of an 
investment company. The format is a ‘C’ followed by nine digits. 

CONFIDENTIAL Refers to portions of documents omitted from public filings pursuant 
to SEC rules (e.g., Rule 406 under 1933 Act). 

CONFIRMING COPY An electronic copy of a paper filing. The paper filing is considered 
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to be the official copy and the confirming copy is an electronic 
duplicate.  

COOKIE A unique string of letters and numbers that the web server stores in a 
file on your hard drive.  This method is used by web designers to 
track visitors to a website so the visitors do not have to enter the 
same information every time they visit a new page or revisit the site. 

CORRESPONDENCE 
SUBMISSION 

A submission type EDGAR participants may use to submit non-
public information, generally correspondence, to the SEC staff that 
is not disseminated immediately.  The SEC staff may release all or 
portions of these documents electronically if they relate to the staff’s 
review process. See SEC Press Release 2004-89, “SEC Staff to 
Publicly Release Comment Letters and Responses.” 

DATA FIELD An element in a submission template. 

DATA TAG An identifier that labels specific information submitted to EDGAR. 
Data fields are created by placing angle brackets on either side of a 
term. An end data field is distinguishable from a begin data field by 
the “/” (virgule/slash) immediately following the opening angle 
bracket (<). For example, the beginning and end of a table would be 
signified by <TABLE> and </TABLE>, respectively.  

DIRECT 
TRANSMISSION 

An electronic submission sent via a modem and dial-up telephone or 
leased line or Internet. 

DOCUMENT Document is a generic term for the various forms, reports, 
schedules, exhibits, items of correspondence, etc., that comprise 
filings and other submissions. An electronic document originating 
with a filer or agent can only be sent as part of a submission. A 
document is a discrete unit of text. One or more documents comprise 
an electronic submission. Examples of documents include a 1933 
Act registration statement, a 1934 Act Form 10-Q, or a cover letter. 
Each exhibit is a separate document within a submission.  

DOCUMENT HEADER A header used within an EDGAR submission to indicate, by the 
appropriate use of tags and tag values, the document type, and if 
desired, the description of the document. EDGARLink constructs 
document headers for each separate document contained within a 
submission. 

DOCUMENT TYPE Submissions received may consist of more than one document. For 
example, a Form 10-K, an exhibit, and a cover letter constitute three 
separate documents in one submission.  Each document must begin 
with a document header.  A Form 10-K submission must contain at 
least one document, which is the Form 10-K. 

EDGAR The SEC’s Electronic Data Gathering, Analysis, and Retrieval 
system for electronic filing. 

EDGARLink for Filer assistance, pre-validation, and communications software 
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Windows package provided to registered EDGAR filers by the SEC. Designed 
for use with MS Windows 98, 2000, NT, and XP. Referred to as 
EDGARLink.  

ELECTRONIC FILER A person or entity whose required filings must be submitted 
electronically. 

ELECTRONIC 
FILING 

A document or series of documents submitted in electronic format, 
at least one of which is required to be filed with the SEC pursuant to 
the federal securities law. 

ELECTRONIC 
SUBMISSION 

A form type header and all associated documents representing one 
or more filings that are transmitted to the Commission in electronic 
format. An electronic submission may also contain correspondence 
material and modules or segments.  The maximum size of your 
submission must not exceed 100MB. 

E-MAIL A regulated electronic mail service in EDGAR that provides for the 
delivery of acceptance and suspense messages from the SEC via the 
Internet. 
Note: EDGAR does not e-mail requested Return Copies. You can  

download them from the EDGAR Filing Website. 

ENTITY A person or company that registers on the EDGAR system for the 
purposes of electronic filing. Each entity has its own Central Index 
Key. Some legal entities may have more than one CIK if they serve 
in more than one filing role. For example, if a filing agent also has 
an arm of the company that does training and acts as a training 
agent. 

FILE NUMBER A number assigned by the SEC to registrants, applications, and 
reports. 

FILER A person or entity on whose behalf an electronic filing is made. 

FILING AGENT A financial printer, law firm, or other party that will be sending 
filings on behalf of a filer. 

FILING TYPES A distinct type of submission that must be filed pursuant to the 
federal securities laws (e.g., 1934 Act Form 10-K or a preliminary 
proxy statement). 

FORM ID The electronic form used to apply for access codes needed to use 
EDGAR, namely the CIK, Password, CCC, and PMAC. The paper 
form is used only as a reference when applying for access codes to 
use on EDGAR. 

FORM SE  A Form “Separate Exhibit” accompanies all exhibits to electronic 
filings that are submitted in paper. 

FORM TH The form used to notify the Commission that the filing is being 
made in paper pursuant to a temporary hardship exemption, as 
specified by Rule 201 of Regulation S-T. 
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FORM TYPE A distinct type of document that is required to be filled pursuant to 
the federal securities laws, e.g., Form 10-K or S-1.  Form types may 
have several variants (e.g., an initial filing and an amendment). For 
EDGAR, each variant is recognized by a specific name, referred to 
as a submission type.  The form types and their applicable 
submission types are identified in Section 3, INDEX TO FORMS. 

FTP File Transfer Protocol. 

FWS EDGAR Filing Website. 

GROUP TAGS Tags (fields) that must appear together.  The tags that must follow 
the lead tags are shown with the same number plus a numerical 
designation (e.g., 5.1, 5.2, etc).  When you use grouped tags, all of 
the possible grouped tags may not apply to your filing. You should 
only use applicable tags. See Tag in this list of terms. 
Note: EDGARLink automatically groups and places the XFDL tags 

in the submission together as you fill in the submission 
template. EDGARLite and OnlineForms groups and places 
XML tags for both the submission and the primary 
document. 

HEADER The basic information required to supplement each electronic 
submission and document submitted through EDGAR. Submission 
headers provide identifying information about the filing (e.g., the 
submission type of the principal document, the identity of the 
electronic filer, and any fee data).  Document headers identify each 
document in an electronic submission. 
Note:  In EDGAR, XFDL tags are automatically placed in the 

submission by using the submission templates.  EDGARLite 
creates XML tags for both the submission and the primary 
document. 

HTML Hypertext Markup Language is a simple markup language you can 
use to create documents that are portable from one platform to 
another.  It consists of tags that you use to describe data elements 
within your submission. 

INTERNET An electronic network of computers that transmits data. The SEC 
uses the Internet to provide access to its website and to transmit 
acceptance and suspense notification messages. 

INTERNET ADDRESS Synonym for the email address for filers with Internet addresses. 

INVESTMENT 
COMPANY TYPE 

Information required on the Series and Classes (Contracts) 
Information page on EDGAR and in certain EDGAR submission 
templates indicating whether an investment company’s last effective 
registration statement was filed on Form N-1, N-1A, N-2, N-3, N-4, 
N-5, N-6, S-1, S-3, or S-6. 

ISP Internet Service Provider 
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LDAP Lightweight Directory Access Protocol. 

LEASED LINE A private 56 kbps line into the SEC’s Operations Center, allowing 
them to file XFDL Submissions directly into EDGAR. (For more 
information, see the Interface and Operational Specifications for 
Leased Line Connections document). 

LOCKBOX The term used to describe arrangement with the U.S. Treasury-
designated depository to collect and deposit checks, money orders, 
cash, and wire transfers to an SEC account at the depository. 

MASTER SEGMENT In EDGAR, a segment, referred to as a subordinate segment, is a 
document (partial or whole) that is to be included into a submission 
once it has been processed by EDGAR. The master segment is the 
final submission you transmit to EDGAR that incorporates all the 
previously submitted subordinate segments. 

MODULAR 
SUBMISSION 

In EDGAR, a modular submission is a document intended to be 
“included”, i.e., physically incorporated, into another submission in 
a future submission.  You can include modular submissions in a 
filing by using special tags. 

MODULE A partial or complete document that is intended to be included in an 
electronic submission.  Filers submit modules to EDGAR as module 
documents in module submissions.  Modules are stored in a non-
public data storage area of EDGAR. Filers can incorporate them into 
multiple subsequent submissions.  Up to 10 modules may be stored 
for a single CIK on EDGAR.  Storage is limited to a total of 1 
megabyte per CIK, with a maximum of 1 megabyte for a single 
module.  

NESTED Certain data fields that must appear together are “nested”. In the 
tables beginning with Section 4.6, the lead fields are shown first in 
nested groupings. The fields that must follow are shown with the 
same number plus an alpha designation (e.g., 5, 5a, etc.) When you 
use nested fields, not all of the possible nested fields may apply to 
your situation. You should only use the fields that apply. Certain 
nested field sets also require an end field. 

NON-PUBLIC Information that is not immediately disseminated publicly. 
Correspondence is non-public information. However, the SEC staff 
may release all or portions of these documents electronically if they 
relate to the staff’s review process. See SEC Press Release 2004-89, 
“SEC Staff to Publicly Release Comment Letters and Responses.” 

N-SAR Investment Management Semiannual Report. 

PASSPHRASE A security code used in conjunction with the CIK to generate a set 
of EDGAR Access Codes. You must enter these two codes correctly 
to generate New or Replacement EDGAR Access Codes. The 
passphrase is unique and distinct from the password. The passphrase 
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cannot be used to login to any of the EDGAR websites. 

PASSWORD A unique, confidential code assigned to EDGAR participants that 
must be used in conjunction with the CIK number. You must enter 
these two codes correctly to access EDGAR. You must use the 
electronic Form ID to apply for a password. 

PDF Portable Document Format. 

PDN Public Data Network.  

PMAC Password Modification Authorization Code. An eight-character code 
that authenticates a request to change a password. 

PPP Point-to-Point Protocol. 

REGISTRANT The issuer of securities for which a registration statement, report, 
proxy, or information statement is filed. 

RETURN COPY A copy of an accepted filing posted on the EDGAR Filing Website 
and available to registrants and co-registrants only. 

SCP Secure Copy; see SSH. 

SEC U.S. Securities and Exchange Commission. 

SEGMENT A portion of a filing, submitted separately, which you may combine 
with other segments up to six business days later to make a single 
complete filing. 

SEGMENTED FILING A submission comprised of segments submitted separately, and later 
combined at the direction of the filer to make a single complete 
submission. 

SERIES IDENTIFIER Unique identifier assigned by SEC to each series of an investment 
company. The format is a 'S' followed by nine digits. 

SGML Standard Generalized Mark-up Language. 

SROs Self-Regulatory Organizations. 
Example SROs are: 

NYSE - New York Stock Exchange  
BSE - Boston Stock Exchange   
FINRA - Financial Industry Regulatory Authority 

See Appendix C for a complete list. 

SSH Secure Shell Protocol; a transport layer protocol, which runs on top 
of TCP/IP and provides a mechanism for secure file transfers (SCP). 
A UNIX-based command interface and protocol for securely getting 
access to a remote computer. 

SUBMISSION A submission is the fundamental unit of information that is 
transmitted to EDGAR for receipt, validation, and acceptance. It is 
the conveyance of a document or series of documents, in electronic 
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format, to the SEC via EDGAR. 

SUBMISSION TYPE The specific name by which EDGAR recognizes the variants of 
filings with the SEC (e.g., for Form Type S-3, the registration 
statement relating to dividend reinvestment plans, EDGAR 
recognizes the submission type S-3D.) Other examples include 
modules and correspondence. 

SUSPENDED FILING Filings that have not successfully passed EDGAR’s acceptance 
review are placed in a suspended status indicating fatal flaws within 
the submission. Suspended filings are deleted in six business days. If 
an EDGAR participant receives notice that a filing has been 
suspended, the fatal errors must be corrected and the filing must be 
re-transmitted. Suspended filings are not publicly viewable and are 
deleted in six business days. 

SUSPENSE MESSAGE Notification from the SEC that an electronic submission has not met 
the minimum filing requirements and been suspended by EDGAR. If 
the filer has an Internet address on file, the suspense messages are 
sent electronically to that Internet address. Suspense messages are 
also sent to all Internet addresses on the Notification page. 

TAG EDGARLink automatically creates XFDL header tags and XML 
header and document tags as you fill in the templates. For XFDL 
submissions, some tags may be used within documents. For XML 
submissions, tags are used to define the primary document. HTML 
documents can also contain tags. 
 A tag is an identifier that labels specific information to EDGAR. 
You must place an angle bracket on either side of a term to 
designate it as a “begin” tag. An “end” tag also has angle brackets 
but is distinguished by use of the "/" (virgule/slash) immediately 
following the opening angle bracket (</). For example, the 
beginning and end of a table are signified by <TABLE> and 
</TABLE>, respectively. See Section 5.2.1.3.3, Tags Used Within a 
Document, for details on tagging. 

TEST FILING A submission made to EDGAR to test the ability to create a filing in 
an EDGAR-acceptable format. Such filings are publicly available to 
the filer and are only retained for two business days on the filing 
database. EDGAR sends the results of a test filing acceptance 
review to the filer via acceptance or suspense messages. A test filing 
cannot be changed to a live filing. 

TRAINING AGENT A person or entity which sends only test filings in conjunction with 
training other persons. 

TRANSFER AGENT Any individual or entity who engages on behalf of an issuer of 
securities or on behalf of itself as an issuer of securities. For a more 
detailed definition see Section 3(a) (25) of the Securities Exchange 
Act. 
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TRANSMISSION A set of one or more submissions sent electronically to EDGAR 
during an on-line session. 

TRANSMISSION 
METHOD 

One of the three methods that you may use to submit XFDL filings 
via EDGAR: Internet, direct dial transmission (PPP), or Leased 
Line. OnlineForms and filer-constructed XML filings utilize the 
Internet as the transmission method. 

TYPE 1 A module or segment that contains a portion of a document that is 
positioned within a submission using the <MODULE> or 
<SEGMENT> tags. 

TYPE 2 A module or segment that contains an entire document, or 
documents, positioned at the end of a submission much like an 
appendix. 

URL Uniform Resource Locator, also known as an Internet address. 

VALUE Information that is supplied by the filer and inserted in a data field. 
For example, the Name data field would indicate the name of the 
person to be contacted who could answer questions about a 
particular filing. 

XBRL Extensible Business Reporting Language 

XFDL Extended Forms Definition Language 

XML Extensible Markup Language 
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APPENDIX G. FORM 13F SPECIAL ELECTRONIC FILING INSTRUCTIONS  

G.1 Submission Types 13F-HR(/A) AND 13F-NT(/A):  
The following instructions relate solely to the requirements for preparing electronic filings of 
reports on Form 13F sent to the SEC on EDGAR submission types 13F-HR and 13F-NT. For 
additional requirements concerning content, please refer to the rules governing Form 13F, 
Release No. 34-40934 (Jan. 12, 1999), and “Frequently Asked Questions About Form 13F” on 
the SEC’s Public Website: (www.sec.gov/divisions/investment/13ffaq.htm). For additional help 
with the preparation of the electronic submission, contact Filer Support at (202) 551-8900.  

You must send submission types 13F-HR and 13F-NT in ASCII format. Do not submit the 13F 
Information Table of Holdings in HTML or spreadsheet format that uses a commercial 
spreadsheet program (i.e., EXCEL or LOTUS 1-2-3 formatted spreadsheets are not acceptable).  

Use the following information to select the correct submission type:  

If Form 13F Report Type is:   Select EDGAR Submission type:  

13F HOLDINGS REPORT  

Initial Filing    13F-HR  

Amendments    13F-HR/A  

13F NOTICE  

 Initial Filing   13F-NT  

 Amendments    13F-NT/A  

13F COMBINATION REPORT  

 Initial Filing   13F-HR  

 Amendments    13F-HR/A  

You should designate the Report Type on the cover page of the Form 13F report. Special 
Instruction 6 of Form 13F explains how to select the correct report type.  

G.2  Structure of 13F-HR Electronic Submission  

The 13F-HR submission consists of three parts combined into one file. This file is attached to the 
template, which then becomes your 13F-HR submission:  

1. Form 13F Cover Page  

2. Form 13F Summary Page  

3. Form 13F Information Table  

Present the text for the Cover and Summary Pages on lines that do not exceed 80 characters. 

Present the Information Table in a table format. No line of the Information Table may exceed 
132 characters in length.  

G.2.1 Data Field Information  

Sample data field information for a 13F-HR submission is shown in the sample below.  

G.2.2 Report Format  
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In the report, include the Form 13F Cover Page (including the Filer's Representation), the Form 
13F Summary Page, and the 13F Information Table specified below. You may include additional 
textual statements within the report by following Special Instruction 5 of Form 13F.  

Note: You cannot submit 13F documents to EDGAR in HTML format.  

G.2.3 Cover Page  
On the Cover Page, you should include the period-end date, the name and address of the 
institutional investment manager filing the report, the signature, name, title and phone number of 
the person signing the report, and, if applicable, a List of Other Managers Reporting for this 
Manager. The Cover Page should also provide identification of an amendment filing, include the 
13F file number of the manager filing the report, and designate the report as one that names other 
reporting manager(s) reporting for you, reports holdings over which the reporting manager 
exercises discretion, or both. If this is your first 13F submission, leave the file number blank. 
You will find your assigned file number on your acceptance message.  

Note: When filing a Form 13F Notice (13F-NT), submit only a cover page.  

G.2.4 Summary Page  
On the Summary Page, include a Report Summary and a List of Other Included Managers for 
which you are reporting (if applicable). In the Report Summary, include the Number of Other 
Included Managers (if applicable), an Information Table Entry Total, and an Information Table 
Value Total. You must round the Value Total to the nearest thousand dollars, and omit the last 
three places.  

G.2.5 Information Table Format  
In the Information Table, you must include the information required by Columns 1 through 8 of 
Form 13F. Where possible, the data for Column 1 (Name of Issuer) and Column 2 (Title of 
Class) should correspond to that supplied in the SEC Official List of 13F Securities. You must 
round entries in Column 4 (Value) to the nearest thousand dollars, and omit the last three places.  

The data for Column 7 (Other Managers) must consist of the two digit code(s) assigned to the 
other manager(s). If you include more than one code in a response to this column, insert spaces 
between codes. Repeat security holdings entry lines as necessary.  

You may include data captions or blank lines in your 13F Information Table optional column 
headings to assist persons reading a printout.  

G.3 Additional Documents  

While we do not require additional documents, you may include additional documents in your 
13F-HR and 13F-NT submissions; i.e., exhibits and cover letters.  

G.4G.3 Test Filings  
We encourage you to submit test filings on submission types 13F-HR and 13F-NT. You should 
prepare test filings in accordance with these instructions for preparing submission types 13F-HR 
and 13F-NT submissions and submit them using any of the acceptable methods of transmission, 
with the following exceptions:  

• You must activate the TEST radio button  
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For the Following Submission and Document Types:  
13F-HR  13F-NT  

13F-HR/A  13F-NT/A  

Key to Level of Requirement for Data Fields:  
1 - - Required  

2 - - Required when applicable 

3 - - At least one required 

4 - - Optional  

5 - - Required for confirming copies  

 
Code  Data Fields  Value  Format  
1  TYPE  13F-HR  See List Above  
1  PERIOD  09/30/97  Up to 20 characters  
1  FILER    
1  CIK  123456  Up to 10 digits  
1  CCC  MYCCC*92  8 characters  
4  FILER    
1  SROS  NONE  Up to 5 characters  
4  NAME  A. Jones  Up to 30 Characters  
4  PHONE  202-555-1111  Up to 20 Characters  

Sample Submission -- Form 13F Holdings Report -- Submission Type 13F-HR  
The following sample submission of a Form 13F Holdings Report (submission type 13F-HR). It 
includes sample data fields on the Main Page of the template and sample text of the report. The 
text includes a cover section, a signature section, a summary, and the Information Table.   

Data Field Information:  

TYPE       13F-HR  

PERIOD     09/30/00 

FILER  

CIK     1234567890  

CCC     x21234@1  

SUBMISSION-CONTACT   

NAME      A. Jones  

PHONE     202-555-1111  

G.4.1G.3.1 Sample text of the 13F-HR  

The text of the document to be attached on the Documents Page includes the following 
information in an ASCII text file:  
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UNITED STATES 

SECURITIES AND EXCHANGE COMMISSION 
WASHINGTON D.C. 20549 

FORM 13F 
FORM 13F COVER PAGE 

 
Report for the Calendar Year or Quarter Ended: September 30, 2000 
Check here if Amendment [ ]; Amendment Number: 
This Amendment (Check only one.): [ ] is a restatement. 

[ ] adds new holdings entries. 
 
Institutional Investment Manager Filing this Report: 
 
Name: Impressive Management, Inc. 
Address: 1111 West Street Suite 222  
New Town, NY 11111 
 
13F File Number: 28-99999 
 
The institutional investment manager filing this report and the person by whom it is signed 
hereby represent that the person signing the report is authorized to submit it, that all information 
contained herein is true, correct and complete, and that it is understood that all required items, 
statements, schedules, lists, and tables, are considered integral parts of this submission.  
 
Person Signing this Report on Behalf of Reporting Manager: 
 
Name: John Jay Doe 
Title: Counsel 
Phone: 212-555-1234 
 
Signature, Place, and Date of Signing: 
 
John Jay Doe New Town, New York October 31, 2000 
 
Report Type (Check only one.): 
[ X] 13F HOLDINGS REPORT. 
[ ] 13F NOTICE. 
[ ] 13F COMBINATION REPORT. 
 
List of Other Managers Reporting for this Manager: 
[If there are no entries in this list, omit this section.] 
 
Form 13F File Number Name 
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FORM 13F SUMMARY PAGE 
 
Report Summary: 
 
Number of Other Included Managers: 3 
Form 13F Information Table Entry Total: 1111 
Form 13F Information Table Value Total: $333,333 

(thousands) 
List of Other Included Managers: 
[If there are no entries in this list, state "NONE" and omit the column headings and list entries.] 
 
No.  Form 13F File Number  Name 

01  28-80011    ABC Investment Managers, Inc.. 
02  28-80021    DEF Investment Managers, Inc.. 
03  28-80031    GHI Investment Managers, Inc. 

UNITED STATES 

SECURITIES AND EXCHANGE COMMISSION  

WASHINGTON D.C. 20549  

FORM 13F  

FORM 13F COVER PAGE 

Report for the Calendar Year or Quarter Ended: September 30, 2000  

Check here if Amendment [  ]; Amendment Number: 

This Amendment (Check only one.):     [ ] is a restatement.  

[ ] adds new holdings entries.  

Institutional Investment Manager Filing this Report:  

Name:   Impressive Management, Inc. 

Address:  1111 West Street 

   Suite 222 New Town, NY 11111 

13F File Number:  28-99999  

The institutional investment manager filing this report and the person by whom it is signed 
hereby represent that the person signing the report is authorized to submit it, that all information 
contained herein is true, correct and complete, and that it is understood that all required items, 
statements, schedules, lists, and tables, are considered integral parts of this submission.  

Person Signing this Report on Behalf of Reporting Manager:  

Name:     John Jay Doe  

Title:     Counsel  
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Phone:    212-555-1234 

Signature,    Place,      and Date of Signing:  

John Jay Doe    New Town, New York   October 31, 2000  

Report Type (Check only one.):  

[ X] 13F HOLDINGS REPORT.  

[ ] 13F NOTICE.  

[ ] 13F COMBINATION REPORT.  

List of Other Managers Reporting for this Manager:  
 

<PAGE>  

FORM 13F SUMMARY PAGE  

Report Summary:  

Number of Other Included Managers: 3  

Form 13F Information Table Entry Total: 1111 

Form 13F Information Table Value Total: $333,333  

Form 13F Information Table Value Total: $333,333 

 (thousands) 

List of Other Included Managers:  

No.   13F File Number      Name  

01   28-80011      ABC INVESTMENT MANAGERS, INC. 
02   28-80021       DEF INVESTMENT MANAGERS, INC. 
03   28-80031      GHI INVESTMENT MANAGERS, INC.  
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PDF, F-6 
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Segment Information, 5-42, 11-13 

Segmented Filing, F-6 

Segments, How EDGAR Handles, 5-36 

Select Ownership Submission Form Type, 9-8 

Series and Class (Contract) Information based on 
EDGAR Submission Form Type, 7-50 

SGML, F-6 

Signing Submissions Digitally, 7-78 

SROs, F-6 

SSH, F-6 

Statutory Signatures, 5-1 

Structure of 13F-HR Electronic Submission, G-1 

Submission, F-6 

Submission Documents, 7-38 

Submission Errors, 7-77 

Submission Information, 11-2, 11-7 

Submission Template Structure, 7-18 

Submission Templates, 7-17 

Submission Type, F-7 

Submission Types 13F-HR(/A) AND 13F-NT(/A), 
G-1 

Submission, After Filing, 2-3 

superscript, 6-28 

SUPPL, 3-16, 3-27 
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Transmitting XML Submissions, 8-16 
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